
Online Bid Form Instructions 
for Butler County Projects  

 
• Note: All potential bidders may look at the bid info online but will still be 

required to pick up a bid packet at the Butler County Engineer’s Office. If you 
choose to complete the Bid Form online, you will first need to contact Tom 
Simpson at the BCEO for a login name and password. Upon completion, your 
online Bid Form will need to be printed and submitted along with the other items 
in your bid packet to the Butler County Commissioners by the appointed date. 

 
To utilize the online Bid Form, open your browser, e.g., Internet Explorer, by 
selecting the “Start” button, then choosing “Internet Explorer” 
 

            
 
 

1) Enter http://bids.morfcorp.com into the browser bar, or click the “Login: Online 
Bid Form” link on the BCEO Bids and Contracts page. 

 

 



 
 
2) Enter Bce in the first line, followed by your username and password (these will be 

provided to you by the Butler County Engineer’s Office). Then click the “Sign 
On” button. 

 

 
 
3) Choose the job you will be bidding on from the list under “Available Projects.” 
 

 
 
4) You are now able to input the “Unit Price” into the fields for the corresponding 

items. 

 
 
5) Once you have finished inputting all “Unit Prices” you will need to click on the 

“Update Totals” button at the bottom left of the page. This should update all of 
your totals and upload your bid to the database. Note: Your prices will not be 
uploaded until you have clicked on the “Update Totals” button. Make sure you 
see your total in the “Project Total” line. 

 

 
 
6) You will be able to modify your entries at a later date until the closing of the Bid. 

You can do this by following the above steps, then re-input the new price and 
click the “Update Totals” button. 

  

 
 



7) You will then print your Bid Form by clicking on the “Print Bid” line.  
This will convert your Bid Form into a PDF file displayed in your browser. You 
can then print the PDF to your local printer. 

  
 
8) After printing your Bid Form, please fill out and sign the last page. 

 
9)   The Bid Form must be turned in to the Butler County Commissioners along with                           

the other forms in your bid packet. 
 
 
General Notes: 
 
• You must click the “Update Totals” button for your bid to be updated. 
• If you remove a bid, that bid is gone. You will have to re-submit your bid by 

starting over. 
• A login and password will be provided to you by the BCEO. Please contact Tom 

Simpson for your individual login and password. 
• Your printed Bid Form must still be submitted along with the other items in your 

bid packet to the Butler County Commissioners by the appointed date. 
• For questions or concerns please contact Tom Simpson at 513-867-5744 or 513-

424-9144. 


